Date ____________







Dear


The 2008-09 Property Tax Work-Off Program began the new year on July 1st.  There are now #____ participants with a wonderful mix of talent and experience involved in the program.  Thanks to your participation and that of other town departments, committees, etc., we were able to find placements for almost everyone.  If you would like to have the Property Tax Program worker you had last year return, it is important that you fill out the enclosed “Department Request Form” and return it to me as soon as possible so that we may make the reassignment.  Please note that you only need to fill in #1 on the enclosed questionnaire if you are requesting the same person as last year.  As always, we welcome requests for new positions.  For a new position, please fill out #2 through #5 on the “Department Request Form.”

In order to insure that your Property Tax Program worker receives full credit for his/her work, please be sure to clarify with the person who should maintain and submit time sheets to our office.  Also, so that we may continue to refine and improve the program, I am enclosing a brief evaluation that I would appreciate your filling out and returning to me along with your “Department Request Form.”


Thank you for your help and continued involvement in the Property Tax Work-Off Program.  Please feel free to call me with any questions or concerns.







Sincerely,

